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sWest Beng ai Public Service Commission Rules uf 

Prooedure 

Part 

1. These ru es shall be called "West Bengal Public 

Service Commission Rules of Procedure'" and shall come 
into force with ffect from lst January, 1983. 

2. In these rules, unless there is anything repugnant in 

the subject and context, 

(a)Commision'" means the Public Service Com 
missicn, West Bengal; 

(b) "Constitution" means the Constitution of India'; 

(c) "Membe:" 
incluc es the Chairman or acting Chairman 

means a Member of the Commission and 

theref; 

(d) "Servic 
appo tments to which are required to be made 
in cc sultation with the Commission under the 
Const iution of India. 

and "Posts" means service and posts 
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Part 

Procedure of the Commission in rega a to services and posts 
and disciplinary m tters 

(vii) arrange the candidates in the order of morit on the 

rosults of tho exnmination; 

(viii) make »ll necessury consequential arrango- BY EXAMIINATION : and 

inents required in (i) to (vii); 
Recruitment Examination 

be (ix) publish the results in such 

deemed suitable by the Commission; 
manner 8 may 

3. When an examination is to le held for the purpose 
of recruitment to any civil service or ivil post in counection 

with the affairs of the State, the Co nmission shall, subject 
to the provisions of sub-section (3) Article 320 of Con- 
stiiution of India and the West Fngal Public 
Commission (Exemption 
1955, 

(x) forward to the appointing authority, on the basis 
of the results, the naines and other details of the 

Service candidntes recommended for the vacancies 

from on-ultation) Regulations reported. 

4) advise in regard to the prescribing of Departmental Examination 

4. When any examination is to be held to determine 

whether probationers or officers already in the service have 
sufficient knowledge of any language or of any law, rules 

or orders which they may be called upon to administer, or 
possess any other qualilfication, which can 

examination, to justify their confirmation or promotion in 
a civil post or service the Commission shal1- 

(a) the qualifications of candi lates, 
(b) the conditions of admissio 1 to the examination, 

and 

(c) the scheme and syllabus ot the examination; 

be tested by (ii) announce the number of vcancies to be flled 
from amongst the candida es of the examination; 

(ii) appoint paper setters, mod rators, examiners, item 

Writers, supervisors, invis lators etc. (i) advise in regard to the prescribing of 

iv) make all arrangements for the actual conduct of (a) the conditions of ad1mission to the examination, 
the examination; (b) the syllabus of the examination, and 

()determine the qualifyin standard for the (c) the percentage of marks to be obtained for passing 
the examination; examination; 

(vi) constitute Viva Voce/Pers 1ality Test 
interviewing candidates 
Personality Test/Viva Vo e; 

Board for 
(ii) make all arrangements for the actual conduct of 

the examination; and 
declared qualified for 

(ii) publish the results in the "Calcutta Gazette". 
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()When so requirod by th 
mission shall, subject to the provis oa of Rule 4, conduct 

examination of Gorernment servant to test their pzofciency 
or eticiency in languages or other 

(c) In the said Interview oard the Commission may 

request an officer of appropriate rank ordinariiy 

not below the rank of Ioint Secretary or Head 

or Additional Head of the Directorate nomina- 

1 GoverDor the Com- 

abjects. 
ted by Government to 

t/ Directorate for 

represent the Depart- 

whiei BY SELECTION: recruitment is 

5.Where recruitment to a servi e or post is io be madc 

by selection, the ommission shal, 
of Sub-section (3) of Article 320 of e Constitutivn of India 

and the West Bengal Public Servi e Commission (Exemp- 
tion from Consultation) Regulation, 1955 

made. 
ubject to thc provisions 

(d) The proceedings of the Doard shali rot be inva-
lidated by reasou of absence of any Member 

and/or Expert/Departmontal representative. 

(i) advise the appointing authoity with regard to the 

rules regulating the qual fications of candidates; 
(o) Attempts should be made to come to a unanimous 

decision regarding the suitability or ranking 
Members of the candidates selected. If the (i) announce the number of va ancies to be flled and 

invite applications; of an Interview Board (of two or more 

Members) 
decision regarding the suitability or ranking 
of a candidate, the matter should be decided 

by taking the average of the marks given by 
Members. If, however, thereis a wide 

difference of marks it should be referred to the 
Chairman of the Commission. 

fail to arrive at a unanimous (ii) consider all applications eceived and interview 
a sufficient number of eligible candidates; 

iv) constitute Interview Boards 

(a) with one or more Members of the Commission or 
a nominee of the Chai man, 

Note Chairman /Member vill preside in all inter- 
view Boards whenever he is associated; when 

the 

() Where a large number of applications is received 
as a result of advertisement, the 

two or more Member associated, the are 
Commission seniormost Member 1 ill preside. In other may, for the purpose of short-listing, hold a 

preliminary 
examination is not prescribed in 

boards constituted wii hout a Member, the 
nominee of the Chair nan shall preside. 

examination, even though such 
the recruit- 

ment rules or mentioned in the advertisement. (b) The Board will, if necesse y, be assisted by one 
or more specialists or e perts of standing, not The Commission may, thereafter, call for 

interview a suficient number of candidates in 
connected with the epartment/Directorate 
concerned, chosen by tl Commission. order of merit. 
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(g) The Commission may dete mine the 
standards and also, 
siundard for Scheduled Daste/Scheduled Tribe 

candidates in the writt a/practical 

qualifying 
necessary, relaxed 

December, 1972 with subsequent modification(s), if any. 

The Commission 

Selection Commiitee i) shall constitute a Board or 
consisting of one or 

Commission; 

screenin8 
more Members of the interview and he relative weightage 

to be given for academic career and ex perience 
for preparing final order of merit. 

test and 

(a) tha Board/Selection Committee in the case 0f 

promotion to Professorial poats in the West 

Bengal Senior Educational Service where 
evaluation of merit on the basis ot Confidential 
Character Rolls is supplemented bz interviews, 
may, if necessary, be assisted by one or more 
specialists or experts of 
subject; 

(b) in case an open advertisem nt fails or is likely to 

andidates for a post, fail to attract suitable 
the duties and responsibi. ties of wlich demand 
a person of high qualif átions and eminence, 
the Comm:ssion may, in consultation with the 

Government undertake 1egotiations with such 
persons as are not likely o apply in 

to open advertisement.

standing in relevant 

response 

(b) In the said Board /Selection Committee the Com- 
mission may request an officer of the appro- 
priate rank, ordinarily not below the rank of 
Joint Secretary or Head or Additional Head of 
the Directorate nominated by Government, to 
represent the department/directorate for which 

recruitment by promotion is made; 

( forward to the appointing au.hority the names and 

other necessary details of the candidates 

it considers 
whom 

most suitab.e for appointment, 
arranged in order of prefe ence; provided that 

the number of candidates rccommended shall not 

exceed the number of vaca: cies to be filled. 

(c) The proceedings of the Board shall not be inva- 
lidated by reason of absence of any Member, 
and/or Expert/Departmental Representative; 

BY PROMOTION: 

6. In cases where recruitment is tbe made by promo- 
tion to any post or service and consu tation with the Com- 
nission is required, the Commission 

ciples of promotion as laid down n Finance (Audit) 
Department Memo No. T119/F/FIS-2 /72 dated the 1st 

(d) Attempts should be made to come to a unanimous 
decision regarding the suitability or ranking 
of the candidates selected. If the Members of 

hall follow the prin- 

a Board/Selection Committee (of two or more 

Members) fail to arrive at a unanimous 



suitability or ranking 
candidate, ihe ma ter should be decided 

decision regarding the 

In the case of promotion n different grades in the 

West Bengal Health Service and also of promotion of both 
the teatking group and the general 
Bengal (baaic grade) Dental Service to the Seloetion Grade 

of the respective group of the same service, a Departmental 
Promotion Committee ie constituted with the Chaiiman as 

the Presiding Ompcer. 

of a 

by taking the average oi the marks given by the Mcmbers. gronp oi the West li howe er, there is a wide 
difterence of marks it sh uld be referred to the Chairman of the Commi. sion; 

The Committee shail follow nutatis 
(ii) shall cons 

eligible for being 
according to the Recruitm nt Rules laid
for the post/service in qu stion; 

der the claim3 oi all officers who are 
mutandis the procedüre foraking promotiou and mode of 
functioning as laid down by the CGaverninent of India in 
their 

cons: dered for promotion 
down 

22011/6/75-Estt(D), dated the 30th G.à No. 

India, Cabinet Sec 
Administrative 

December, 1976 of Government of (iii) recommend to ihe Appointin Authority the names of persons who are conside: ed suitable for promo- tion in order of merit; 

Tetariat, Department 
Reforms. 

of Personnel and 

Disciplinary and other matters 7. Notwithstanding anything contained in Rule 6 
9. (a) Where the advice of the Commission is tendered 

h regard to disciplinary matters 
memorials, the Commission shall see that the opinion given by the Commission forms part of the record of the case and is communicatod to the officer or oficers 
with the orders of the authority empowered to pass orders in the case. 

above 

including appeals and (i) the Commission may, in an 
case, in the absence of adequate Confidential 
Character Rolls, decide tl e matter on the basis 
of available Confidenti. 1 Character Rolls 
supplemented by interview 

particular promotion 

concerned along 

ii) if in any particular case, the Board/Selection Committee constituted for he purpose feels that 
an interview is necessary, the matter should be 
referred to the Chairman lr the Board /Selection Committee for a decision ong with the reasons 
for which an interview is onsidered necessary. 

(b) The advice given by the Commission in any discip. linary case including appeals and memorials shall contain recommendations both in respect of the charge(s) as as the punishment. weli 

In such cases, procedures laid in l ules 6 i(a), i(b), i(c), i(d) shall be followed. 
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Board 
invalidated by 

The of any Committee or 16. 
referred to in Rule 15 above shall not be 

reasons of absence of any Meaber. 

proceedings 

Part 

i7. In all cases of recruitment by selection, promotion 
or examination the number of candidates recommended for 

appointment shall not exceed 
reported by Governmert. 

Proceedings of the Commi sion 

the number of vacancies 1C. Tn all cases the views of 
Members of the Comiaission shall be the decision 
Commission. In case of tie, the Chair nan shall have a 
second or casting vote. 

the majority of the 
of the 

The Commission may, however, prepare a panel or keep 
a reserve list of suitable candidates. 
reserve list shall be drawn upon, strictly in order of merit, 
against future 
Government. 
recruitment by selection or promotion shaii remain effective 
for a period not exceeding l5 months. 

Such a panel or 

11. The Chairman or in his 
Member shall preside over the meeting o the Commission. 

absence the senior most vacancies requirements reported Or 

Such reserve lists or panels in the case of 

12 The proceedings cf the meeting cf the Commission 
shall be recorded by the Chairman, the Member 

be open to any 
Member who dissents from a decision to record his dissent 

Or by 
presiding, as the case may be; and it shal| 18. The Commission may at 

interview a limited number of candidates either in case of 

promotion or of selection 
lminary selection will be made on a scrutiny (1) of confiden-
tial character rolls in case of promotion and (ii) of the stated 
qualiications and experience in case of selection. 

its discretion call for 

Fith reasons therefor. 
after advertisement. Such pre- 

13. The views of the Commission shall be communicated 
in the form of a letter signed by the Secr tary or any other 
officer of the Commission's Secretariat aut1orised for 
purpose and, in a case where the decision 
neither the fact of, nor the ground for, 
cOmmunicated. 

the 
not unanimous, 

issent shall be 
19. In any case in which the advice of the Commission 

1s sought, the complete records of the case 

forwarded to the Commission. 
shall be 

14. The Chairman may dealw The Commission may, at any time, call for any record, 
report or information which may, in its opinion, be 

necessary to enable it to discharge its functions, from State 
Government or any Authority under the State Government. 

matters or 
Tefer such matters to a particular Member s) for disposal. 

ro tine 

15. (a) The Chairman may 
Committee consisting of one or more persc 1s for considera- 
tion and report. In such a Committee a Member of the 
Commission may or na 
may take final decision on receipt of the 1 :port. 

refer an matter to a 

20. In matters for which no provision has been made 
by these rules, the Commission may regulate its proceedings 
in such a manner as it deems fit. 

not be included. The OCommission 

(b) The Chairman may constitute 
one or more Members for dealing with case 

by selection, promotion or examination. 
be assisted by the outside experts, wheueve: necessary. 

Boa 1 consisting of 
of recruitment 

'he Board may 

21. The Secretary and other Oficers of the Secretariat 
shall be responsible for necessary compliance with the pro- 
visions of these rules. 
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Part IV 

0ifice Organisation 

22. The Chairman will determine the et up and the 22. the 
organisation of the Secretariat of the Coamission. 

The Secretary is responsible for th general working 
of he ofice and its discipline subject to control by s 

23. 

Chairman. 

24 
framed by the Public Service Commissio:, West Bengai 
and followed by them prior to the coming into force of the 

West Bengal Publie Service Commission Rules of Proce 
dure' shall cease to have effect: 

Repeal and Saving'-The Rules of Business 

Provided that the coming into force of he "West Bengal 
Public Service Commission Rules of Procedure' shall not 
affect anything done or action taken under the Rules of 
Business framed by the Public Service 

Bengal. 
Commission, West 

By order of the Commission, 

(N. C. ROY) 

Secretar, 
Dated, Calcutta 

The 29th July, 1982. 
Public Service Commission, 

West Fngal. 

WBGP-82/3-188X-600 
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